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SUPPORT STAFF APPLICATION FORM
Thank you for your interest in Itchen Sixth Form College, please complete this application in full and return via email to applications@itchen.ac.uk . Please note that we do not accept CVs in place of an application form. Application for the post of:


	Applicants details

	Last name
	
	First name
	

	Any other last names
	
	Title
	

	Address
	

	

	
	Postcode
	

	Contact Tel number
	
	NI number
	

	Email address
	

	Are you related to, or do you maintain a close relationship with, an existing employee, volunteer or Governor of Itchen Sixth Form College?
	YES
	NO

	If YES, please state the nature of relationship and the name of the person (to comply with our relationships at work policy)

	Nature of relationship
	

	Entitlement to employment

	Are you a British Citizen or EU national?
	YES
	NO

	If no, please tick the relevant box which applies:

I have unrestricted leave to work in the UK

I am an overseas student or visitor with evidence of entitlement to work in the UK

I am subject to Work Permit provisions




	Education and qualifications

	Secondary / further education 

	Establishment 
(Name & town)
	Dates
	Qualification / Subject / Grade  


	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Other vocational qualifications, skills or training

	Institute / courses studied 
	Dates 
	Standard or level achieved and date awarded

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Current employer

	Employers name
	

	Address
	

	

	Postcode
	

	Post held
	

	Salary
	
	Date appointed
	

	Other allowances
	

	Notice period
	

	Reason for seeking other employment
	

	Brief description of role/responsibilities
	




	Previous experience (most recent employer first)
Please include details of gaps in employment here

	Employer’s name and type of business
	Post held
	Date
	Reason for leaving

	
	
	From (MM/YY)
	To
(MM/YY)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	Reasons for applying for this post
Please give your reasons for applying for this post and say, why you believe you are suitable for the position. Study the Job Description and Person Specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.

	






































Please continue on a separate sheet if necessary



	Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975

	As the employment for which you are applying, with the privileged access it gives to children/vulnerable adults, is exempt, under the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975, it will be necessary, in the event of you being appointed, for checks to be carried out as to whether you have a criminal record and your signature at the end of this form will be regarded as signifying your agreement that this will be done. If you are appointed to a post you will be required to complete a Disclosure & Barring Service application form (DBS check) and the certificate will be sent to you by the DBS (the College will require you to produce the original certificate). Please be assured that if you do have a conviction it will remain confidential.


	Please complete the following questions, taking into account the DBS filtering guidance.

	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) *

	YES
	NO

	If yes, please give details of the conviction(s) and/or caution(s) with the dates (please make sure you include any that are spent, as these will show on the DBS return). * NB with effect from June 2013 amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.






















	References
Please give details below of two people who can provide information that will confirm your suitability for this post.   Where appropriate one person should be your current or most recent employer, the other should be someone who has known you in a professional capacity. Please note a friend/family member cannot be used for referencing. 

	Reference 1
	Reference 2

	[bookmark: OLE_LINK7]Name

Position

Address

How do you know this referee


Email address

Tel Number
	Name

Position

Address

How do you know this referee


Email address

Tel number 

	Please note it is college policy to take up references before appointment. If you are shortlisted do you agree to your references being sought before interview
	YES I agree to my references being taken up before interview

	NO I do not agree to my references being taken up before interview



	Declaration

	I hereby confirm that the information I have given above is true.

I understand that, should any of the particulars I provide in this application be found to be false within my knowledge, or should there be any wilful omission of material fact, this may lead to my application being rejected or the contract being null and void if I have already been appointed.

	Signature of Candidate
	
	DATE
	




The College collects information about you in order to provide you with recruitment and employment services.  We will use the information for the recruitment and selection process and, if successful, to activate employment with the College.

[bookmark: _GoBack]The legal basis for processing your personal data is that it is necessary for the performance of the employment contract or in order to take steps before entering into a contract and is necessary for the College to comply with a legal obligation.

The legal basis for processing special category data is that processing is necessary for the purposes of carrying out the rights and obligations in the field of employment, that it is necessary for the reasons of substantial public interest and that it is necessary for the purposes of the assessment of the working capacity of the employee.

You have some legal rights in respect of the personal information we collect from you.  You can contact the Colleges Data Protection Officer at dpo@itchen.ac.uk if you have a concern about the way we collect or use your data and for details on our privacy notice and data protection policy. 
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