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Itchen Sixth Form College values equality of opportunity for all students regardless of ethnicity, age,

gender, marital status, sexua

| orientation, appearance and disability.

We are committed to the promotion of an inclusive and supportive environment for all students to
achieve their potential and celebrate their differences.

We are committed to tackling all forms of unfair discrimination and to the development of policies
and practices to protect all people’s rights.

As an inclusive college, we welcome applications from students of all ability levels.

The college will provide information to potential students, employers and the public by means of
the annual prospectus and through the college’s website. A prospectus describing full-time
programmes will be published and distributed at least 10 months before the start of the academic

year.

Information will be provided

on:

* The teaching and learning facilities available, including library, information technology and other

resources

+ Departmental course leaflets covering:

- the grades or entry requirements necessary to obtain a place

- the type of teaching and arrangements for other managed learning and assessment

- the aims of the programme and the qualification it leads to




- how any vocational study relates to the world of work

- the broad structure of the programme
»  Particular facilities relevant to students from overseas wishing to attend the College.

Information Concerning Students with Additional Learning Needs & Disabilities

The College welcomes applications from all students, including those with special educational needs
and disabilities and will publish in the prospectus and on the website information on the College's
approach to supporting such students, including:

- any additional support available, such as learning support assistance or special equipment
- exam access arrangements for students with learning needs and disabilities
- the College's first point of contact for issues concerning learning needs or disabilities.

Any student who has an Education, Health and Care plan will be interviewed by the college’s
SENDCo, to assess whether the college can meet the student’s needs.

Applications

The College will ensure that all applications for places are handled fairly and efficiently in line with
the College’s Equality and Diversity policy.

General guidance on the admission process will also be published in the Prospectus and on the
website.

All day-time students aged 16-19 can expect to be notified of the time and date of their initial
interview within 2 weeks of receipt of their application form.

Although we do not have a specific ‘closing date for applications’ deadline, we do strongly
encourage early applications. We cannot absolutely guarantee a place at the college if the
application is made after the last day of the Spring term (beginning of the Easter break). This is
information is clearly published on our website.

For 16-19 year old students, the College will consider applications from students with a criminal
record. These students will normally be interviewed by a member of SLT once key information is
received and a detailed risk-assessment has been carried out.

Adult infill students: as a Sixth Form College we have a duty of care to our students and as such are
not able to consider applications from people with criminal convictions. ALL infill students will be
required to supply a character reference from someone, to whom they are not related, that has
known them, in a professional capacity, for more than 2 years.

Adults for other courses: the College does consider students with criminal convictions for dedicated
adult groups. Such application decisions are made by SLT.

On registration, adult students receive a course outline as confirmation of enrolment.



Prospective Students

The College will provide all students with the opportunity to look around the College and its facilities
through its annual Open Events

Via a face-to-face interview, prospective students will have an opportunity to discuss their
requirements before making a decision and be given advice on the most suitable programmes and
gualifications on the basis of their existing knowledge, skills and experience.

The College will hold three Open Events during each academic year, for prospective students and
parents and will publicise the dates of these Open Events on the college website (2 will be held in
the Autumn term and 1 in the Summer term)

For students aged 16-19, a further opportunity to experience courses at first hand will be provided
at the Welcome Event towards the end of the summer term.

Information about Itchen Financial Support (IFS) and the college’s transport arrangements are
available from the Finance office.

Refusal of Applicants

The College reserves the right to refuse applicants if:
a) an applicant submits their application after the published closing date;
b) after discussion, it is decided that there is not an appropriate course or level of study
for an applicant;
c) it does not have the specialist facilities to meet the needs of the student;
d) it is oversubscribed
e) students must be 18 or under on 31 August of the year in which they start their
course;
f) a student does not attend the College Taster Day;
g) a student does not meet the entry requirements for one or more of the
course(s)/subject(s) discussed at their initial interview as the student’s intended
programme of study;
h) a student does not attend their enrolment interview at the time given;
i) a student does not accept the College’s offer of a place with the timescales given;
j) if there are reasonable grounds to suspect that an applicant will not be able to meet the
terms of the College’s Code of Conduct.
A non- exhaustive list of examples might include:
e Students who have not applied themselves satisfactorily at school/college
e |f there is evidence to suggest that a student will not benefit from the proposed
course at College
e If there is a significant risk that their presence may adversely affect other
students applying to or currently at the College
eStudents who have behaved inappropriately whilst on the College premises
e If, due to the information received from their previous school or college
there is evidence that a young person might damage the fabric of the building
or pose any threat to members of the college community including being a
potential safeguarding risk



Fees

The college will publish information, through leaflets and the college website, regarding the college
policy on:

* tuition fees where these apply
* the fees charged for each course where relevant
* examination and registration fees

* any arrangements for reducing charges and the circumstances in which these might apply.

For full-time 16-19 students, where tuition fees do not apply, details of the College Fund
contributions are contained in the Student Information pack which prospective students are given at
the initial admissions interview.

The College's practice on charging for examination entries and registration fees is available from the
Examinations Officer.

Equality impact and monitoring the policy and procedure

In monitoring the impact of this policy and procedure, the College will have due regard to its
Equality and Diversity Policy and its single Equality Duty. It will consider any concerns raised or
complaints received, based on student and staff data, feedback, surveys and/or professional
judgement. If you have a question or a suggestion to improve the policy, please contact the
Assistant Principal (Students).



